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IosicHUTe/IbHAS 3aNMHCKA

AKTYAIBLHOCTH

AKTYyallbHOCTh MpeJaraeMoil TPOrpaMMBbI OIpeJesieTcs 3ampocoM CO CTOPOHBI JIeTeH H HX
ponHTeNell Ha 3HaHHe KOMITBIOTEPHBIX TeXHOIOTHI, 3aHHMAIONHX THIHPYIONIee IMONOKeHHe Ha pPhIHKe
Tpyaa. Kakaplii MIKOJIBHHAK JAOJLKEH MPEJCTaBHTh K KOHIY oOydeHHsS CBOH MHpoekT. /[aHHas mporpamma
Oyzner o0y4aTh Y4EHHKOB IMPaBHIBHOMY O0GOPMIEHHIO CBOETO MpoeKTa. J[Is MOAroTOBKH JIeTeil K KHU3HH B
COBpPEMEHHOM, HH(MOPMAIHOHHOM OOIIecTBE B IEPBYIO oOdepeb HEOOXOAHMO pa3BHBaTh JIOTHYECKOE
MBIIIUIEHHE, CIIOCOOHOCTh K AaHAMH3y H CHHTe3y. YMEHHe Ul M00O0H IMpeJMEeTHOH 001acTH BBIAEIHTH
CHCTEMY MOHSTHII, MPEJICTABUTh UX B BHJIE COBOKYITHOCTH 3HAUYHMMBIX MPHU3HAKOB, OIMHCATh AJTOPHTMBI
THIHYHBIX JEHCTBHIH YIIydlllaeT OPHEHTAIHIO YelTOBeKa B 3TOi MpeIMEeTHON 00JIaCTH H CBHAETEILCTBYET O
€r0 Pa3BHTOM JIOTHYECKOM MBIIUIEHHH

Hanpas.1eHHOCTD

HampaBineHHOCTB IONIOJTHHUTEIBHOI 0011e00pa3oBaTeIbHOI MporpaMMel «HGOpMaTHKa 1S
HAaYHHAKONIHX» — TeXHHYeCKas.

3HAYHMOCTD NPOrpaMMBbI

3HAYHUMOCTh IPOrPaMMBbl 3aKI0OYaeTCs B TOM, YTO OHA IOCTPOEHA TaKHM 00pa3oM, YTOOBI IMOMOYb
o0ydJarommMces 3aHHTepecoBaThesl HHPOPMATHKOH BOOOIIE H HAWTH OTBETHI Ha BOIIPOCHI, C KOTOPHIMH HM
IPHXOHUTCS CTaJKHBATBCA B IOBCEIHEBHOMN JKH3HH IIPH padoTe ¢ CO3JJaHHEM CBOETO IPOEKTAa, HayYHThCS
00maThesl ¢ KOMIIBIOTEPOM.

3HAYUMOCTH IMPOrPaMMBI 3aK/II09aeTcs TakkKe B TOM, YT0 HHpOpPMAaTHKa He PacCMaTPHBAETCS TOIBKO
B IUIaHE MpeanpogeccCHOHAIBHOTO MpeJMeTa, HAIPOTHB, Pa3BHTHE CPEJACTB BBHIYHCIHTEIbHOH TEXHHKH H
co3JaHHe  IPO(ecCHOHATBHOIO IPOrpaMMHOTO  OOeClledeHHs CIeNHaTbHO I8 00pa3oBaHHS
CBHIETEIBCTBYET O TOM, 4TO OOIIEHHE C KOMIIBIOTEPOM OyJIeT Bc€ GoJiee 00JIer4aThbes.

Kareropus ody4yaommxcst

JlanHas mporpammMa npejnonaraer oOydeHue jgereil 11-14 jer Xenaromux IOTYYUTH OCHOBBI
KOMIIBIOTEPHOH TIPAMOTHOCTH. 3a4HCIEHHE B TIPYINIy O0OyYalolIMXCs OCYIIeCTBIgeTcs Iocie
cobeceloBaHHA ITejiarora ¢ peGEHKOM H €T0 POIUTEISIMH.

Ilean H 32124 NPOrpaMMBbl

Iean: coznanue 00y4JarOIMMHCH HHIHBHIYaIbHOIO MHHH-TIPOEKTA H OBJIaJIeHHe KOMITBIOTEPHOM
IPaMOTHOCTBIO.

3agaum:

OO6pa3oBaTebHbIE:

v 00ydYHTh TeOpPETHUECKHM OCHOBaM PabOThI Ha KOMIIBIOTEPE;

v/ TI03HAKOMHTH C Ha3BAHHSAMH COCTABHBIX YacTeil KOMIBbIOTEpa (MOHHTOP, KJIABHATYPA, MBIIIb,
CHCTeMHBIH OJIOK H IIp.);

v 0Oy4YHTH aITOPHTMY PaGOTHI C TEKCTOBBIM PEIaKTOPOM;
v/ 0OYy4IHTH CO3/1aBaTh IpPe3eHTaIHHL;

v TIONY4HTH MEPBHYHOE MpeICTaBIeHHe O MOHSTHH HHpOpMaIHH, o hopMax e€ ImpeacTaBIeHHS
(wcnoBas, TeKcTOBas, rpadudeckas, TadIHIHas);

v Hay4dHTBhCS pa3IHyaTh HHGOPMAIIHIO B 3aBHCHMOCTH OT CII0c00a OpraHHu3alMy HHYOpPMALIHH
(Tabmuia, psaa, cToadel, CIHCOK, HeYIops109eHHOe MHOKECTBO).

Pa3BHBaromme:

v Pa3sBHBATh HABBIKH PEIICHHA JOTHYECKHX 3a11a4,

v (opMHpOBaHHE YMEHHS IPUMEHATH TeOPeTHYECKHE 3HAHHS Ha MPAKTHKE;
v COneiicTBOBATH Pa3BUTHIO ITAMATH, BHHMAHHS, HA0.IF01aTeIbHOCTH;

v pa3BHBaTh aOCTPAKTHOE H JOTHYECKOE MBIIUIEHHE.
BocnuraTelbHBIE:

v BOCIIHTHIBATH aKKYPAaTHOCTH, TPYAOIIOOHE;

v coneiicTBOBaTh (JOPMHPOBAHHIO IIEI€YCTPEMIEHHOCTH, YCHAIHBOCTH;
v mpodHTaKTHKA acOIMATFHOTO MOBEICHHS.

O:xnaemMblie pe3yabTaThl:



v GYIyT 3HaTh TeOpPeTHYECKHE OCHOBHI PaGOTHI HA KOMITBIOTEPE;

v/ OYJIyT 3HaTh Ha3BaHHS COCTaBHBIX YacTell KOMIbIOTepa (MOHHTOP, KTaBHATYPa, MBIIIb, CHCTEMHBIH
OJIOK H TIp.);

v B X0jIe H3y4eHHS IPOTPaMMBI 00YJarOIIHeCS YCOBEPIIEHCTBYIOT OIIBIT IIPOEKTHOI JIeSTETBHOCTH H
HaBBIKH PaboThl ¢ HHpOPMAIHEH, B TOM YHCJIE B TEKCTOBOM, Ta0JTHIHOM BHJIE, B BHJIE THATPaMM,
TIpe3eHTAaIHi H IIp.

v OBIIAJICIOT AITOPHTMOM PabOTHI ¢ TEKCTOBBIM PEJIAKTOPOM;

v OYZIyT cO3/1aBaTh MMpe3eHTAaIlHH;

v/ TonydYat epBHYHBIE MPEJICTABICHHS 0 MOHATHH HHGOPMAIHH, 0 opMax eé mpeJICTaBIeHHS
(vmcroBasi, TeKCTOBas, rpaduieckas, TaOIHIHAS);

v/ OyayT yMeTh pa3IudaTh HHPOPMAIIHIO B 3aBHCHMOCTH OT cIioco0a OpraHH3alMH HH(OpPMAIHH
(Tabmua, ps, CTONOEI, CIIHMCOK, HEYIIOPSI09eHHOe MHOJKECTBO);

v/ IeneHanpaBIeHHO HCKATh U HCII0JIb30BaTh HH(OPMAIIHOHHEIE PeCYPChI, He00X0THMBIE 11
pemeHns y4eGHbIX H MIPaKTHYeCKHX 3a1a4 ¢ nomonibio cpeacts UKT.

v/ BBIOHpPATh, CTPOHTH H HCIIOIB30BaTh aJIeKBaTHYIO HH()OPMAITHOHHYIO MOJIeNb U1 Ilepeladn
CBOHX MBICII€Il Cpe/ICTBAMH €CTECTBEHHBIX H ()OPMAIBHBIX S3BIKOB B COOTBETCTBHH C YCIIOBHAMH
KOMMYHHKAIHH;

v/ HCIIOJIB30BaTh KOMITBIOTEPHBIE TEXHOJIOTHH (BKIIOYast BEIOOp aJleKBaTHBIX 3aj1ade
HHCTPYMEHTAIBHBIX IIPOrPAMMHO-AIIAPaTHBIX CPEJICTB H CEPBHCOB) JUIS PelleHHs HH(OPMAIHOHHBIX H
KOMMYHHKAI[HOHHBIX Y4eOHBIX 3a/1a4, B TOM 4HCIIe: BEIYHCIIEHHE, HallHCaHHe [THCeM, COUMHEHHIT,
JIOKJIaJIOB, pedepaToB, CO3JaHHE NPe3eHTaLHi H Ip.;

v/ Pa30BBIOT HAaBBIKH PeIleHHS JOTHYECKHX 33/1aY;

v chopMHPYIOT yMEHHS IPHMEHATH TeOPeTHYECKHE 3HAHHUS Ha IIPAKTHKE;

v/ Pa3oBBIOT MaMATh, BHHMaHHe, Ha0II0AAaTeIbHOCTD; Pa30BBIOT aGCTPAKTHOE H JIOTHYECKOoe
MBIIUICHHE.



TEMATUUECKHWU IUIAH

Ne

Pazpen

KomgecTBO 9acoB

Bcero

Teopus

IIpakTn
Ka

HUcnoms3yemoe
oGopyoBaHHE (B TOM
qrcie 000pyJIOBaHHE

o0pa3oBaTeIbHOr0 IIEHTpa
«Touku pocta»
o0opyaoBaHHEe
PErHOHAILHOTO IIPOEKTa
«[Tudposas
oOpa3oBarellbHas cpeja»
HAallHOHAJIbHOI'O IIPOEKTa
«Odpa3oBaHHe»)

BeoaHoe 3anaTHe. O3HAKOMIIEHHE C

porpaMMoii Kypca. TexHHKa
0e30MMacHOCTH IIpH padoTe ¢
KOMITBIOTEPOM.

HoytOyku MoOHIBHOTO
kiacca («I{udpoBas
oOpa3oBaTeIbHas cpeia)

Pasmen I. 3HakoMCTBO ¢
KOMITBIOTEPOM

20

12

Hoyr6Gyku MoOGHIBHOTO
kinacca («I{udposas
oOpa3oBaTellbHas cpeaar)

Pasgen II. Co3gaéM TekcT

42

12

30

HoyrOGyku MOOGHIBHOTO

Ki1acca («Iludposas
oOpa3oBaTelIbHas cpeaar)

Pasnen I1I. PaGora ¢
H300pakeHHIMHA

20

16

HoyrO6yku MOOGHIBHOTO
Kinacca («I[{udposast
oOpa3oBaTeIbHas cpeaar)

Pasnea IV. Co3gaém mpe3eHTaIuo

20

16

Hoyr6yku MOOGHIBHOTO
Kinacca («[{udpoBas
oOpa3oBaTeIbHAas cpeaay)

Pasngen V. PaGoTa B HHTepHeTe

20

14

HoyrOyku MOOGHIBEHOTO

Ki1acca («I{udpoas
o0pa3oBaTelIbHasA cpesiay)

Pasnea VI IlpoexTHas
JIeSATeIbHOCTD

20

16

HoyTOyku MOGHIBEHOIO

Knacca («I{udposas
o0pa3oBaTesbHas cpeia»)

Hroro:

144

39

105

Hoyr6yku MOOHIBHOT O

kiracca («I{udposas
o0pa3oBaTebHas Cpesia)




Conepxanne

BBenenne. IIpaBuina TeXHHKH O€30IIaCHOCTH IIpH padoTe ¢ KommboTepoMm. O3HAKOMIEHHE C
IIporpaMMoH Kypca.

Pa3znen L. 3HaKoMCTBO ¢ KOMIIBIOTEPOM.

[TepBudHOE O03HAKOMIEHHE ¢ KOMIIBIOTEPOM H pabOoYHM MECTOM IoJIb30BaTelss. OObsCHEHHE TEMBI:
«Pornp KOMIBIOTEPa B KH3HH 4YeloBeKa». [lo3HaKOMHTh OOYydYalOmIHXCS C MpaBWIaMH paloThl Ha
KOMITIbIOTEPE, C Ha3BaHHSMH COCTABHBIX YacTeH KOMIbIOTEpa (MOHHTOP, KIaBHATypPa, MbIIIIb, CHCTEMHBIH
0710K " 1p.). OCHOBHBIE YCTPOHCTBA KOMIIBIOTEPA, HX B3aHMOICHCTBHS. 3alyCK H BBIKIIIOUYEHHE OCHOBHBIX
YCTPOMCTB KOMIIBIOTEPA. Y CTPOMCTBO MBINIH. 3HAKOMCTBO € KIABHATYpOi, 0003Ha4eHHe KJIAaBHII H HX
Ha3zHauyeHHe. Ha3HayeHHe crielHaIbHbIX KJIABHII. 3HAKOMCTBO C OIEPAIIHOHHOH cHCTeMoiil. /l[marHocTHka
KOMIIBIOTEPHOH KOMITeTeHIIHHYYaluxcs. Pelmenne JOrn4eckux 3aay.

OcHOBHBIe NOHATHS: CHCTEMHBIH 0J10K, MOHHTOp, NPHHTEP, cKaHep, MOV, KOMIbIOTepHASMBIIIb,
KIaBHATypa.

IIpakTH4yeckas pabora.

OcBoeHne HaBBIKOB pa0oThl Ha KiaBHaType. Co3laHHe H pelaKTHPOBaHHE TEKCTA.

Pasgen IL. Co3naém TekcT.

3HaKoMcTBO ¢ mporpammoii LibreOffice. Writer. 3amyck mporpammer  LibreOffice. Writer. HaGop u
penakTHpoBaHHe TeKcTa. PaGoTa ¢ pparmeHTamu Tekcta. OCHOBHBIE IPHHITHIIBI paGOTHI COMIPH(pTAMH.

OcHoBHBIe NOHATHA: IporpamMMa LibreOffice. Writer, OKHO IIporpaMMbl, 3J€eMeHThl OKHa,
[IPOrPaMMBI JOKYMEHTA.

IIpakTH4yeckas padora.

Co3nanne H coxpaHeHHe JoKyMeHTa. CoXxpaHeHHe JOKyMeHTa IO APYIHM HMeHeM. PemieHue
3ajlaHHi Ha pa3BHTHe JorHueckoro MeinuvieHus. HaGop u pemaktupoBanue Tekcra. O opMieHHe TeKeTa —
o0bsBiIeHHs. PaGoTa ¢ ¢pparMeHTaMH TeKCTa.

Paspea II1. Padora ¢ n300pameHusIMH.

3HaKOMCTBO ¢ rpadmdeckoii mporpammoii Pamt. Co3nanue ¢uryp. PegakTHpoBaHHeH300paKeHHIL.

OcHoBHBIe MOHATHS: TIporpaMMa Paint. Co3gaHie H peJaKTHPOBaHHE H300paKeHHI.

IIpakTHyeckas padora.

Co3nanue H peJaKTHPOBaHHE H300paKeHHI.

Pasnen IV. Co3gaém npeseHTAHIO.

KomMmproTepHble Mpe3eHTalHH NPHMEHSIOTCS MPH BBICTYIUIEHHAX Ha KOH(EPEeHIHIX U COBEIIaHHIX
JUIS co3laHHsA JO0KIagoB oOydarommxcs. [Ipe3eHTammss — HarpigHOe MpejcTaBlIeHHe, IONOTHEHHE
JIOKJIaJIa, BBICTYIUIEHHS Ha YPOKE, BHEKIACCHOM MEPOIPHATHH, HayJHO-NPAKTHYECKOH KOH(epeHIIHH.
ITporpamma LibreOffice.Impress sBasercs CpeacTBOM IOATOTOBKH 2JMEKTPOHHBIX Ipe3eHTAIlHil,
COCTOSIIIMX U3 Ha0Opa KPaCOYHBIX CIIAI0B.

C oMo TOH NPOrpaMMbl MOKHO IIOATOTOBHUTH JI000E BBICTYIUIEHHE H IPOBECTH €ro Ha
BBICOKOM YPOBHE C HCIIOJIb30BAHHEM COBPEMEHHBIX TEXHOJIOTHI J€MOHCTPALIHH.

3HakoMmcTBO ¢ mporpammoii LibreOffice Impress. Co3nanne u au3aiiH ciaiiga. BcraBka pHCYHKA.
OdopmieHne Mpe3eHTalHH.

OcHoBHBbIe moHATHS: porpamMMa LibreOffice. Impress, ciaiin, au3aiin, nset, mpudThl, 3G GeKTh 1
cTiiH QoHa.

IIpakTH4yeckas padora.

Co3panne npeseHranuu «Bpemena roga». IIoArotoBka K KOHKYPCY IIpe3eHTAlHH.

Pasgea V. PaboTa B HHTepHeTe.

3HAKOMCTBO ¢ noHATHEeM Opay3ep. [Ionck HeoOX01HMOi HHGOPMAIHH B CETH HHTEPHET.
AHTHBHPYCHBIE IIPOTPaMMbI. be30acHOCTh CeTH HHTEPHET.

IIpakTH4yeckas padora.

YcTaHoBKa aHTHBHPYCHOH IIPOTPAMMBI.

Pasnen VI. Moii npoekr.



OObscHeHne TeMbl «UTo Takoe mpoekT». Kakme mMoryr ObiTh mpoekThl. [1aHupoBanue padOTHI 1O
co3maHHIO MpoekTa. KOMIIOHEHTHI MpoeKTa: Mpo0ieMa, Ieldb H 3aJa4d MNpOoeKTa, IUIaH JNEHCTBHH IO
JIOCTHDKEHHIO 1ieTd. J[eficTBHS o0ecreqHBaoNIHe pealH3aliio NpoeKTa. Pe3ynbTaThl peann3anii NpoeKTa.
PaGora Hax HHIWBHTYaTbHBIM MHHH NPOEKTOM. 3alIuTa NpoeKTa.

OcHOBHBbIe MOHATHS: NPOEKT, AKTYAIbHOCTh, Mpo0IeMa, [ellb, 3aJadd, IUIaH, WHIHUBUAYAIbHBII
NIPOEKT, TPYIIIOBO MPOEKT.

IIpakTH4eckas padora. Co3/1aHHe MPoeKTa. 3anuTa MPOEeKTOB.



Cnucoxk HHPOPMANHOHHBIX HCTOYHHKOB
1. AreeBa, W. JI. 3aHHMaTeIbHBIE MaTepHaIIkI 110 HHpOpMaTHKe H MaTeMaTHKe [ TekcT]:
MeTtoamndeckoe nmocodue/ K. JI AreeBa.— M.: TI[ Cdepa, 2006. — 240 c. (UrpoBbie METOIBI
o0yJeHHns).
2. Bopomun, M. H. ITporpamMmel /g o6meodpa3oBaTelbHEIX yupexkaeHuil [Teker]:
Hudopmaruka. 2-11 knaccel / CocraButens M. H. Boponus. —4-e u3a. — M.: BUHOM.
JlaGopatopus 3HanuiL, 2007. — 448 c.
3. 3anoroBa JI.A. KommerorepHas rpaduka [ TekcT]: DIeKTHBHBIH Kypc:
[Tpaxtukym/JI.A.3anorosa. — M.: BUHOM. Jla6opaTtopus 3Hanuii, 2005. —245c¢., 16 ¢. Yn.:
wi.I'pundepr A.JI., I'puntepr C. ITudpossle n3odpaxenns. — Munck, OOO Ilomyppu, 1997.
4. Kimapk T.M. Ounbtpsl uist PhotoShop [ Teker]: Criemdddextst u quszaite/ T.M. Knapk —
M.: CII6.; Kues: JIMAJIEKTUKA, 1999.
5. Konenkuna I'. KpoccBopsl, pe6ycsl, ronoBonoMkH [ Teker]: Kaura urp ans geteii /cocr. I'.
Konenkuna. — M.: Actpens,2003. — 192 c.
6. KoBaneko B. U. 3n0poBbecOeperaronye TEXHOIOTHH: IKOIBHHK H KOMIIBIOTED: 1-4 Kilacchl
[Tekct]/B. K. KoBanbko. — M.: BAKO, 2007. —304 c.
7. Kpasuos C. C., SIroauna, JI. A. KoMIproTepHbIe HIPOBBIE POrPaMMEI KaK CPeCTBO
CTaOHIH3AIHH SMOIIMOHATBHOTO COCTOSHHSA A0mKOIbHUKOB [ Teket]/C. C. KpaBnos, JI. A.
SIropuna//Uudopmatnka. — 2006. - Nel2.
8. Jleonos B.II. ITepconanbusbii kKommbiotep [ Teker|: Kapmanusrii cipaBounnk/ B.I1. JIHbe0HOB.
—M.: OJIMA-ITIPECC, 2004. - 928 ¢



KanennapHo-reMaTH4ecKH# IJIaH

[Ipunoxenue 1.

Tema 3anaTHS

@opmMma 3aHITHS

1. BBojiHOe 3aHaTHE. O3HAKOMJIEHHE C TPOrpaMMoi Kypca. TexHHKa 0e30MacHOCTH IPH padoTe ¢

KOMITBEOTEPOM.

L. BBoHoe 3ansTHe. Polb KOMIbloTepa | DECEA, PE3eHTAIHS
B JKH3HH 4eJoBeKa. TexHHKa IlepBHuHOE
6e30MacHOCTH IpH padoTe ¢ CRERIONIEIRE T
KOMITBEOTEPOM. 3HAKOMCTBO MEEEIRIIDM
CKOMITBIOTEpOM. [TpakTHUecKas padoTa.
BximroueHHe, BBIKITFOUEHHE
KOMIIBIOTEpa. Y cTpoiCTBa
KOMIIBIOTEpPa. 3HaKOMCTBO C
KOMIIBIOTEPOM.

2. [TepBuanoe
3HAKOMCTBO C OHATHEM (aii1 u 03HAaKOMJIEHHE ¢
nanka. [IpaBuina HaMMEHOBaHHS MaTepHaIoM
nanku u ¢aitta. ITorsarue paGoqmii [IpakT4eckas padora.
cron. Co3aHHe ManKH Ha pabGoueM [TepBuunOe
crone. PaGoTa ¢ mankoii Ha paGoyeM 03HAaKOMJICHHE C
cToie (mepeMeleHne, yaaleHue, MaTepHalIoOM H
CO3J1aHHe, IepeHMEHOBAHHE). IpaKTHIecKas paboTa.
Cospanue daiina B Imamnke. [TpakTHUeckas paboTa.
Hocurem nadopmarm. [TepBuunoe

03HAKOMJICHHE.

3. 3HAKOMCTBO C IT aMMOi1 GJTOKHOT.

PaGora ¢ omamﬂo(rr?epememem{e, TR
H3MEHEeHHe pa3Mepa, CBOpauyHBaHHe, AR
pakTHYecKas paboTa

3aKpBITHE). 3HAKOMCTBO C
Ki1aBHaTypoil. [lepexmouenne
s36IKOB. [IeqaTh 3HAKOB MPETHHAHKS,
CHMBOJIOB, OYKB. CoXpaHeHHe
JIOKyMeHTa B nanke. CrenHaibHble
KJIaBHIIIH.




4. 3HaKOMCTBO C IPOrpaMMOH [lepBuunOE
LibreOffice. Writer. OTKpbITHE, O3HAKOMJICHHE.
3aKpBITHE H COXpaHeHHe JokyMeHTa. | IIpakTuueckas paboTa.
3HAaKOMCTBO CIIPOTPaMMOit
LibreOffice. Writer
Habop u penakTupoBaHHe TEKCTa.

H3MmeHeHHe MapaMeTPOB TEKCTa
(mpudT, pasmep, nBeT mpHPTa,
Noi9epKHBaHUE, TIOTYKHUPHBIH,
HaKJIOHHBIH ). HaGop n
PeIaKTHPOBAHHE TEKCTA.

5. Co3panne paMoK U GUIyp B [TepBuunOE
nokyMeHTe. HaGop u pelakTUpOBaHHE | O3HAKOMIJIEHHE H
Tekcta. HaGop Tekcra. Beienenue npakTH4eckas padora.
TeKcTa. BelpaBHUBaHHE H
nepeMereHHe TeKCTa.

6 Habop u perakTHpOBaHHE TEKCTA. CamMocTosTenbHas
Co3nanue, HAOOp H peJlaKTHPOBaHHE | MMPaKTHYecKas paboTa.
Tekcta. HaGop Tekcra u
pelaKTHPOBaHHUE.

& OcHoBHas padoTa ¢ TEKCTOM. [TepBuunOE
[IpaBuna nedat aG3anes. 03HAKOMJIEHHE H
®opMmarupoBanue aG3aues. PaGora ¢ LpaKTH4ecKas padora.
aG3anaMu (KpacHble CTPOKH,

PacCTOSIHHE MEXKIY CTPOKAMH,
BBIDAaBHHBAHHE TEKCTA).
PenaktupoBanue Tekcta. Co3anue
IIYCTOH CTPOKH, YAaJI€HHE IyCTON
CTPOKH.

8. O®mm-kapra. Kak moaKmIOYHTh H [TepBuaHoe
yBHIETH GusnI-kapTy. OTKII0UeHHe 03HAKOMJIEHHE H
¢1m-kapTel. OmHOKH B TEKCTE. [pakTH4eckas paborta.
HaxoxzaeHne ommG0K B TOTOBOM
TeKcTe.

, 3 Crucku (MapKHPOBaHHBIE H [TepBuaHoe
HyMmepoBaHHBIe) OdopMiIeHHe TeKCTa | O3HAKOMJICHHE.

B BHJIE CIIHCKA. [TpakTH4eckas padora.

10. Co3nanue 1 popMaTHpOBaHHE CaMocTosATenbHas
JoKyMeHTa «CTHXOTBOPEHHE. npaKTH4ecKas padorta.

11. 3HaKoMCTBO ¢ nHoHATHEM «Tabimma». | IlepBudaHOE
Cospanne Ta6mui. PaGora ¢ 03HAKOMJICHHE.
Ta0JHMIIAMH. [IpakTHyeckas padora.




12. Co3nanue u pelakTupoBanue Tadnui. | ITepBudHoe

Odopmirerne TeKcTa-00bABICHHS. O3HaKOMJIEHHE H
IpaKTH4eckas padora.

13. PaGora ¢ ¢pparMeHTaMH TeKCTa. [IepBu4HOE

JloGaBileHHe PHCYHKOB B JIOKYMEHT. 03HaKOMJICHHE H
IpaKTH4ecKas padora.

14. Co3ziaHue H pelak THPOBAaHHE TEKCTA. [TepBuunoe
Odopmitenne pedepara. Beibop 03HAKOMJIEHHE H
TeMsl poeKTa. THTyIbHas IpaKTHYecKas padora.
crpanuia. Co3laHHEe THTYIbHOM
CTPaHHIIBI.

15. Hactpoiika mapaMeTpoB CTpaHHIL. [TepBuunOE
ABTOMAaTHYECKas HyMEPAIHACTPAHHIL. | O3HAKOMJICHHE.
Co3znanue pasgena «CoepKaHue». IIpakTH4eckas padora.
PaGota ¢ TEKCTOBBIM JIOKYMEHTOM.
Co3znanue paszena «BpeneHue»

16. PaGoTa ¢ TeKCTOBBIM JIOKYMEHTOM. [TpakTHyeckas padora.
Cosnanue rassl 1 1 2. PaGorta ¢
TEKCTOBBIM JIOKyMeHTOM. /loGaBieHHe
Ta0 M1/ PHCYHKOB.

17. PaGota ¢ TeKCTOBBIM JTIOKYMEHTOM. ITpakTH4eckas paGoTa.
Cosnanue rnassl 3 1 4. Pabota ¢
TEKCTOBBIM JIoOKyMeHTOM. Co3jaHHe
pazzena «3aKIoYeHHe).

18. Cosnanue pasjena «CrHcoK [TepBuunOE
JIHTEepaTyphl». PelakTHpOBaHHE H 03HaKOMJIEHHE H
(opMaTHpOBaHHE I'OTOBOTIO TEKCTA. pakTHYecKas pabora.
HcnpasieHne ommOoK.

19. [ToaroroBka k KOHKypcy pedeparoB. | IlepBuunoe
Konkypc pedeparos. 03HaKOMJIEHHe

20. I'paduyeckuii pegaktop. 3HakomMcTBo | IlepBuaHOE
¢ nmporpammoii Paint. 03HaKOMJICHHE.
Co3nanne Guryp. [TpakTHYeckas
Co3panue, 3a;HBKa GUIYP. pabora..

JloGaBieHHe TeKCTa.
Co3spnanue, 3a;IHBKa GUIyp.
JlobGaBieHHe TeKCTa.
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21. Pa6oTa ¢ pucyHkamu B Paint. [IepBu4HOE
CoxpaHeHne rpaduyeckoi 03HaKOMJICHHE H
HH(OPMAIIHH. pakTHYecKas paboTa.
Konkypc «Co3nanne pucyHka B Painty

22; 3HaKOMCTBO C MMOHATHeMIIpe3eHTalus. | IlepBiuaHOe
3HAKOMCTBO criporpaMmoil LibreOffice | o3HaKOMJIEHHE.
Impress.3HAKOMCTBO C [IOHATHEM [TpakTHyeckas padora
CIIamI.
Cosnanne npeseHTanuy LibreOffice
Impress.

23. ITouck u c6op HHDOPMAIHH H [TepBuunoOe
pucyHkoB. /{u3aiin ciaiina. Padota ¢ 03HAKOMJICHHE H
TekcToM. Co3aHHe M JU3aiH claiija, | NpaKkTHYecKas padorta.
paboTa CTEKCTOM.

24. BceraBka pHCYHKOB. 3HaKOMCTBO C [TepBuunoe
noHAgTHeM aHuManus. Co3anue 03HaKOMJIEHHE.
AHHUMALHH. [TpakTHYecKas

padora.

25. 3HAKOMCTBO ¢ MOHATHEM ayauo-¢aiin | IlepBuanoe
B npe3eHTalHAX. JloOaBiieHHe ayiHO- | O3HAKOMJICHHE.
(aiina kpezeHTanun. OdopmieHne [TpakTHUeckas padora.
npe3eHTanuu. [IpaBiiaopopmieHHs.
PenakTHpoBaHuUe Ipe3eHTaIHH.

26. OdopmiieHne npe3eHTanu [TepBuanoe
«Bpemenaroa» 03HaKOMJIEHHE.
OdopmieHne nepBoro ciaiiaa ITpakTH4eckas padora
Ipe3eHTallHH.
Co3naHue H peJakTHPOBaHHE
PHCYHKOB JUIS IIPe3eHTalHH.

27, H3roToBieHHe Ipe3eHTallHH. [TpakTH4eckas padoTa.
Co3anue ciaioB «3uMa,
Becna»./[o6aBieHne pHCYHKOB.
H3roroBieHHe npe3eHTalHH.
Cosnanue crnaiijios «Jleto.
Ocenb.» JloOaBeHHe PHCYHKOB.

28. H3rotosiieHHe IIpe3eHTalHH. [TpakTHueckas paboTa.
Co3naHue MOCIEHETO claiga
npe3eHTaniHi. QopMaTHPOBAHHE
Ipe3eHTallHH.

29. IToaroToBKa K KOHKYPCY IIpakTH4eckas pabota

IIpe3eHTallHii.
Konkypc npesenraimmu «BpeMeHa
roja».

11




30. 3HAKOMCTBO C IIOHSATHEM [lepBuunOE
«AuTepHeT. UTO Takoe Opay3ep, HX | O3HAKOMJIEHHE H
BHIbl. O030p Opay3epoB. YCTaHOBKA [paKTH4YecKas padoTa.
Opay3epa Ha komnbroTep. [Tonck
HEe0OX0 MO,
be3onacHOCTb B ceTH HHTEPHET.
AHTHBHPYCHBIE IIPOTPAMMEBI.
31. DIIeKTPOHHas MOYTa. [Tepsuunoe
Co3naHue >1eKTPOHHOH MOYTEI. 03HAKOMJICHHE.
[TpakTHYecKoe 3aHATHE.
32. UYro Takoe npoekT? KakuMu Moryr [TepBuunoe
OBITH IPOEKTHI? O3HaKOMJIEHHE H
[TnanupoBanue padoTsl. BeiOop TeMbl | MpakTHYecKas padoTa.
IPOEKTa.
Co3naHue MpoeKTa-Ipe3eH TalHH.
Bei6op temsl. Co3taHue 1epBoro
cl1aiijia mpe3eHTallHH.
33 PaGorta Hax npoekToM. ITonck u c6op | IIpakTHyeckas paGora.
HH(pOPMAIHH.
PaGota Hax nmpoekrom. COOp H IMOHCK
H300paKeHHil.
34 PaGota Haj IPOEKTOM. [TpakTHYeckas padoTa.

[ToaroToBka K 3anIuTe MPOEKTOB.
3amuTa poekKTa.
HtoroBoe 3aHgTHE.

-
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[Ipunoxenue 2.

Hpamma NnoBeJleHHsI H TEXHHKa 0€30acHOCTH B KOMIIBIOTEPHOM KJIacce

Ipeoosarnusn dezonachocmu nepeod HaA4aAI0M padomul:
1. 3anpemeHo BXOUTh B KAOHMHET B BepXHEH 0J1eK/le, TOJIOBHBIX yOopax, ¢ TPOMO3IKHMH

IpeIMeTaMH | eJ10i

2. 3anpenieHo BXOJHTh B KaOUHET B IPSA3HON 00yBH 03 CMEHHOI 00YBH

3. 3ampeniaeTcs MIyMeTh, TPOMKO Pa3roBapHBaTh H OTBJIEKATh JPYIHX yJalIHXCS

4. 3anpemneHo 6erath H IMPHIraTh, CAMOBOJIBHO NIEPEIBHIaThCs 110 KaOHHETY

5. Ilepex HavaI0M 3aHATHI Bce THYHBIE MOOHIIBHBIE YCTPOHCTBA ydanmxcs (TernedoH, mieep H
T.I1.) JIOJIZKHBI OBITH BBIKITIOUEHBI

6. Paspemae‘rcu paﬁo‘ra‘m TOJILKO Ha TOM KOMIIBHOTEDPE, I{OTOpI:IfI BBIJICJICH Ha 3aHATHE

7. Ilepex Havanmom paboTBI ydanuiics 0043aH 0OCMOTPETh paboyee MECTO H CBOH KOMITBIOTED Ha
npeaMeT OTCYTCTBUS BHAMMBIX ITOBPEXKJIEHHI 000py/10BaHHSA

8. 3anpemaeTcs BBIKIH0OYATh WM BKIIOYATh 000py/10BaHHE 0e3 pa3penieHHs IpernoaaBaTes

9. HanpsokeHHe B ceTH KaOMHETa BKJIF0YAETCS H BBIKIFOYAETCS TOJIBKO IPerojiaBaTeneM

Tpedosarun dezonacHocmu 60 epemsa pavomsi:
1. C TexHuKo# oOpamaTbcs OepekKHO: He CTY4aTh [10 MOHHTOPAM, He CTY4aTh MBIIIKOH O CTOI,

HE CTy4aTh 110 KIaBHIIAM KJIaBHATYpPbI
2. IIpu BO3HHKHOBEHHH HEIOIA0K: TOSBIEHHH H3MeHeHH i B (YHKIIHOHHPOBAHHH aIllapaTypsl,
CaMONIPOH3BOJIBHOTO €€ OTKIHYEHHSA He00X0AHMO HEMEUIEHHO IIPEKPATHTh paboTy H
COOOIIHTH 00 3TOM IpernoJgaBaTeio

3. He nipITaThCsl HCIIPABHTH HEIIOJIAKH B 000PYI0BaHHH CaMOCTOSTEIbHO

4. BBINIOJHATH 32 KOMIIBIOTEPOM TOJIBKO Te JeHCTBHSA, KOTOpPBIe TOBOPHT IperoiaBaTeib

5. KoHTpoIHpoBaTh pacCTOSHHE JI0 KpaHa H IIPaBIIIBHYIO OCAaHKY

6. He nomyckath paboTel Ha MAKCHMAIBHON APKOCTH YKpaHa JUCILIes

7. B cinydae BO3HHKHOBEHHS HEIITaTHBIX CHTYAlLHi COXPaHATh CIIOKOHCTBHE H YETKO CJIe10BaTh
YKa3aHHAM IIpernogaBaTeis.

3anpewaemen:
1. DKCIITyaTHPOBAaTh HEHCIIPABHYIO TEXHHKY

2. IIpu BKIFOUEHHOM HAIIPSKEHHH CeTH OTKIIOYATh, MOAKIIOYATh KabellH, CoeTHHAIONIHE
pa3nHYHbIE YCTPOHCTBA KOMIIBIOTEpA

3. PaGoTaTh ¢ OTKPBITHIMH KOKyXaMH YCTPOHCTB KOMIIbIOTEPA

4. Kacatbcs 3KpaHa JHCIUIes, TBUIbHOH CTOPOHBI AUCILIES, Pa3bEMOB, COEHHUTEIbHBIX
KaOeJlei, TOKOBeYIIIHX YacTel anmapaTypbl

5. Kacatbcs aBTOMATOB 3alIUTHI, ITyCKaTelIeH, YCTPOHCTB CHIHAIH3AIHH

6. Bo Bpems paGoThl Kacatscs TpyO, Oatapeit

7. CaMOCTOSATEIHHO YCTPaHATh HEHCIIPABHOCTH Pa00THI KJIaBHATYPhI

8. HaxuMaTh Ha KIABHILH C YCHIHEM HIH JOMYCKaTh Pe3KHe YAapsl

9. ITonp30BaThCA KAKUM-IHOO IIPEIMETOM IIPH HaKaTHH Ha KIIaBHIIH

10. ITepenBurath CHCTEMHBIH OIOK, AUCILIEH HIH CTOJ, HA KOTOPOM OHH CTOAT

11. 3arpoMo:k1aTh MPOXO/IbI B KaOHHETe CYMKaMH, MOPTdeIsaMH, CTYIbIMHU

12. Bpate cyMkH, noptdein 3a pabodee MeCTO y KOMIIbIOTEpa
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13. bpatb ¢ co0oii B KJIacC BEPXHIOK OJEKAY H 3arPOMOK/IATh €10 KaOUHET

14. BeicTpo nepeIBUraThCs M0 KaOHHETY

15. Kitacth Kakue-1u00 IpeIMeThl Ha CHCTEMHBIH OJI0K, THCIUIeH, KJIaBHATYPY.
16. PaGoTaTh rpsA3HBIMH, BJIAXKHBIMH PYKaMH, BO BJIaKHOM OJ1e/K/Ie

17. PaGoTaTh IpH HEAOCTATOYHOM OCBEIEHHH

18. PabGoraTh 3a JHCIUIEEM J0JIbIIIE ITOJIOXKEHHOTO BpEMEHH

3anpeuiaemcsa 0e3 pazpeuieHun npenooasamens:
1. BKIr0YaTh H BREIKTIOYATh KOMIIBIOTED, JHCILIEH H Apyroe o00pyJaI0BaHHE

2. Wcnonb30BaTh pa3IHIHble HOCHTETH HHGOPMAIHH (JIHCKEThI, JHCKH, (IIemKm)

3. IloaxinrouaTh KabelIH, pa3beéMbl H IPYTYIO alllapaTypy K KOMIIBIOTEPY

4. Bpatb co cTOIa IpenoAaBaTessl JUCKEThI, alapaTypy, J0KYMEHTALHIO H JAPYTHe IIPeIMeTh
5. ITonp30BaThed MpeIo1aBaTeIbCKUM KOMITBIOTEPOM.

Tpedosarnus 6e3onacHocmu no OKOHYAHUIO PadOmbi:
1. ITo okoHYaHHH PabOTHI J0KIATECA ITOKA IPeMogaBaTeNlb MOAOHAET H MPOBEPHT COCTOSHHE

o6opy10BaHus, c1aTh pabOTY, €CIIH OHA BBIIOTHAIACH
2. MeteHHO BCTaTh, cOOpPAaTh CBOH BEIIH H THXO BBIHTH H3 Kiacca, YTOOBI HE MeIIaTh APYTHM
yYarmmes

OmeemcmeeHHocms 3a HapyuieHue npasu mexHuKu 6e3onacHocmi:

IIpu HapyIIeHHH TeXHHKH 6e30I1acHOCTH yJanieMycst 6yeT o0bsSBIeH BHITOBOP, B3bICKaHHEe
BIIOTH JI0 OTCTPaHEeHHS OT PabOTHI 3a 000PYIOBAHHEM.
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